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	APPLICANT DETAILS

	Full Name of Applicant:

	Contact Person:

	Postal Address:

	Town:                                   




Post Code:

	Phone:                                  




Mobile Phone:

	Fax:







Email:



	EVENT OR ACTIVITY DETAILS

	Name of Event: 

	Location for Event:

	Public Property                                   
	
	       (site booked?)                                
	
	       Private Property
	
	

	Event Date(s) and Times:

	Description of Event: (e.g. large or small, numbers expected)





	OTHER INFORMATION (Please complete where relevant)
	YES
	NO

	Funding
	
	

	Have you or are you applying for any funding from Council or Community Board?
	
	

	If so, has a grant been approved?
	
	

	Roading
	
	

	Is car parking/traffic management required? - do you have an approved TMP?
	
	

	Will pedestrian or vehicular traffic be affected by the event?
	
	



	Will a public road or road reserve be used for the event?
	
	

	Will a road closure be required?
	
	

	Building
	
	

	Will there be any structures (e.g. marquees, grandstands, stages, seating).
	
	

	Will there be any amusement devices?
	
	

	Environmental Health/Resource Management
	
	

	Do you require a special licence for the event? (if liquor is being sold or supplied)
	
	

	Are any goods being sold?
	
	

	Will this include any food? (please complete attached spreadsheet detailing operators and what is being sold)
	
	

	Is the event likely to be noisy?  e.g. PA System/Fireworks
	
	

	Signage
	
	

	Will you be using signage for the event? (if so please attach a sheet detailing the likely location of sign(s), dimensions of the sign(s) and duration that the sign(s) will be displayed)
	
	

	Safety
	
	

	Do you have a Health and Safety Plan for the event?
	
	

	Animals
	
	

	Are any animals involved in the event? 
	
	

	General
	
	

	Is the event fundraising and/or run by a charitable or not for profit organisation?
	
	

	Are you charging an entry fee for the event?
	
	

	Has the event been held before in the District? (if so for how many years)
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Office Use Only:





Property ID/Valuation No:











Signed by or for and on behalf of the applicant:








Signature: __________________________  Name (print): ___________________________________________ 
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