
Inspections – build to the consent

Once your consent is approved either you or your 
agent will need to print a full set of stamped, 
approved building consent documents.

Keep these documents on site for the inspector.

You or your agent will need to arrange inspections at 
various stages of construction. 

To book an inspection call 0800 924 723

Please have handy your: 

•	 Building consent number
•	 Type of inspection required 
•	 Site address 
•	 Name and contact number of the person on site 
•	 Relevant email address to send Site Notice to.

One of our inspectors will: 

•	 Check the compliance of building work with the 
consented plans and associated documents

•	 Complete a checklist and let you know the 
outcome of the inspection 

•	 Email a copy of the Site Notice to all nominated 
parties. 

Your inspection can fail and require a re-inspection at 
an additional cost if: 

•	 The work does not comply with the approved 
plans and specifications 

•	 You or your agent are not on site at the requested 
time 

•	 The approved documentation is not on site 
•	 You are not ready to be inspected.

A notice to fix may also be issued. If this happens make 
sure the work identified on the Notice is completed 
and advise Council when done. 

We have received your application for building 
consent and we will be processing it shortly.

Here is a brief guide to help make sure your project 
runs smoothly and without any unplanned surprises.
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Fees and charges

You will have been sent an invoice for your building 
consent application, however, additional fees may 
apply at other key points in the project: 

•	 Prior to issue of building consent (to cover any 
additional processing time)

•	 Prior to issue of Code Compliance Certificate (for 
any additional inspections) 

•	 If you want to make any changes, or;
•	 If you need more time to complete your project. 

For current fees visit 
www.waipadc.govt.nz/buildingconsents 

Understanding the process

If you’ve appointed an agent, site manager, or builder, 
ensure they keep you regularly updated on the 
progress of your project. They can include you in all 
communications related to your building consent.  

Take time to familiarise yourself with the building 
consent documentation:

•	 Check out the conditions of consent. 
•	 If the consent is issued with a Form 4 (Section 37 

notice), no work can begin until a resource consent 
is obtained.

•	 A list of anticipated inspections will be included. 
These may include inspections by your nominated 
engineer.

•	 Your consent will detail the documentation 
required so start collecting this along the way in 
preparation for final sign off. 

To avoid inspection delays notify Council of your 
Licensed Building Practitioners before starting any 
restricted building work on site.



Code Compliance Certificate (CCC)

Once construction is complete and the final inspection 
has passed, apply for your Code Compliance 
Certificate (CCC) online with all required documents.

Key requirements:

Record of Work (RoW): It is the owner’s responsibility 
to ensure that all RoWs from Licensed Building 
Practitioners are included.

Council processing time: Council has 20 working 
days to issue the CCC, provided the completed work 
complies with the approved consent documentation.

Fees:
•	 The CCC fee is included in your original building 

consent invoice.
•	 If extra inspections are needed, additional fees 

may apply. These will be calculated after the final 
inspection and must be paid before the CCC is 
issued.

•	 Any outstanding development contributions must 
also be paid prior to CCC being issued.

Final step:  Your CCC confirms the work complies with 
the approved consent and completes the process 
under the Building Act 2004.

Why applying for a Code Compliance Certificate 
(CCC) matters

•	 Selling your property: Without a CCC, selling can 
be difficult as buyers and lenders often need proof 
of compliant work.

•	 Peace of mind: A CCC confirms that your building 
work meets legal and compliance requirements. 

•	 Insurance implications: Insurers may limit 
coverage or refuse claims if you don’t have a CCC.

What happens if you don’t apply?

If no CCC application or time extension is received, 
the Council must decide to issue or refuse the CCC 
within two years. If refused, you can reapply later.

Changes to your building consent

Making changes to your building plans can be costly 
and may result in delays. To avoid unnecessary 
complications, it’s essential that any proposed 
changes are submitted to Council before any work is 
carried out.

Depending on the nature of the change, you may 
need to request a minor variation or apply for an 
amendment:

•	 Minor variation: This applies to small 
modifications, additions, or changes that do not 
significantly deviate from the approved plans and 
specifications. These can usually be dealt with on 
site.

•	 Amendment: For substantial changes, you must 
submit an amendment application online. This 
will be treated as if it were a new building consent 
application and charged based on the time spent 
processing it.

If you’re unsure which category your change falls 
under, please contact Council for guidance before 
proceeding.

Extension of time to start or finish a 
project

Building work must begin within 12 months of the 
consent issue date, or the consent will lapse.

To avoid this lapsing, you can apply for an extension. 
This must be applied for and approved before the 12 
month anniversary of the issue date.

If you don’t apply before your consent lapses you will 
need to apply for a new building consent. 

You need to complete works within two years.

Don’t worry, we will send you or your agent reminders 
along the way.

What now?

After your building work is complete, make sure to 
collect all maintenance documents and instructions 
from your contractors. These are essential to ensure 
that warranties and guarantees remain valid.

Why maintenance matters:

•	 Proper maintenance helps protect your 
investment.

•	 Following manufacturer and contractor 
instructions ensures long-term performance and 
compliance.

Need more information?

•	 Visit Build Waikato 
	 www.buildwaikato.co.nz 

•	 Contact our Customer Services Team:
	 0800 924 723
	 www.waipadc.govt.nz/buildingconsents 


