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Cefttificate for Public Use Waipa

A Certificate for Public Use (CPU) is issued when Council is satisfied that a building, or part of it, is safe for the
public to use before a Code Compliance Certificate (CCC) has been issued.

It specifically applies to buildings under construction or undergoing alterations that require a building consent.

What you need to know about a Certificate for Public Use

If you own, occupy, or manage a building that’s open to the public and is currently undergoing building work, it's
important to ensure public safety until the work is officially completed.

What is a Certificate for Public Use?

A CPU provides formal assurance that all or part of a building is safe for public use while building work is still
underway and a Code Compliance Certificate (CCC) has not yet been issued.

This applies to any publicly accessible space, whether or not an entry fee is charged. Examples include shopping
centres, retail stores, sport facilities, zoos, and other venues open to the public.

Why is a Certificate for Public Use important?

It helps protect the public by confirming that safety measures are in place during construction. However, please
note that a CPU does not replace the need for a Code Compliance Certificate.

If you're unsure whether you need a CPU or how to apply, we're here to help - reach out for guidance.

Types of Certificates for Public Use

There are two types of CPUs:

1. Construction CPU
This is typically applied for at the same time as the building consent. It allows public access to parts of the
building while construction is still underway.

2. Occupation CPU

This is used when minor outstanding work or documentation is preventing the Code Compliance Certificate
(CCC) from being issued, but public safety is not affected.

When to apply for a Certificate for Public Use
You can apply for a CPU only if:

e A building consent has been granted, and
e The Code Compliance Certificate has not yet been issued.

If you plan to open your building to the public before receiving a CCC, you must apply for a CPU to ensure public
safety is maintained.

Important note

A CPU does not replace the need for a Code Compliance Certificate. Once all building work is complete, you'll still
need to apply for a CCC.
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How to apply

e Certificate for Public Use application - Visit www.buildwaikato.co.nz/forms-checklists/application-forms/

e Completed applications (including supporting documents) - Submit to info@waipadc.govt.nz

e Code Compliance Certificate application - Apply via the Objective Build customer portal - www.build.
objective.com/

Who can apply for a Certificate for Public Use?
A Certificate for Public Use can be applied for by anyone who:

e Owns the building

e Occupies the building (e.g. tenant or lessee)

e Controls the building (e.g. contractor)

e Orisacting as an authorised agent for any of the above.

To verify your eligibility, you'll need to provide evidence of your connection to the property. This could include:

Certificate of title

Lease agreement

Agreement for sale and purchase

Licence

Property Management Agreement

Or any other document showing your full name and your role in relation to the building.

What is considered a public place?

Buildings or spaces with free and open access are generally considered public places.
Even if only part of the building is accessible, such as a public reception area, it may still be considered a public
place.

Examples of premises intended for public use include:

Shopping centres and retail stores

Sport facilities

Schools and childcare centres

Hospitals and rest homes

Hostels and guest houses

Churches, cinemas, and conference facilities
Clubrooms and recreation centres
Restaurants and bars

Public foyers in office or apartment buildings
Public structures.

When is a Certificate for Public Use not required?
You generally don’t need a CPU if:
e The building is a private home

e It'sanapartment or office space without public access areas
e The building work doesn’t require a building consent (e.g. non-structural fitouts).
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What to consider before applying for a Certificate for Public Use

Before applying for a CPU, it’'s important to assess how the building work may affect public safety and access.
Here are some key things to keep in mind:

What does ‘affected by building work’ mean?
A space is considered ‘affected’ if:
e Building work is happening within the premises, or
e Work is happening elsewhere in the building but could still pose a risk to public safety in the area being

used.

The areas affected may change as the project progresses. Regardless, public access must be restricted to any
part of the premises where safety could be compromised.

Keeping the public safe

You are responsible for ensuring the public can safely use the premises while work is underway. This includes:

e Restricting access to construction zones

e Securing tools, materials, and equipment

e Ensuring the public cannot enter areas where structural integrity is compromised

¢ Following safety practices like those required under the Health and Safety at Work Act 2015.
Example:

If you're adding an outdoor extension to a public bar, the bar may remain open in a limited capacity. However, the
public must not pass through or near the construction area, and all hazards must be safely contained.

Your responsibilities as a building owner or controller
If you own, occupy, or manage the premises, you are responsible for:

e Ensuring public access is safe
e Installing barriers or signage where needed
e Temporarily closing areas if safety cannot be guaranteed.

What if the building has a compliance schedule?

If your building has specified systems (like fire alarms or sprinklers), these must continue to be inspected and
maintained as required, even if a CPU is issued, until the Code Compliance Certificate (CCC) is granted.

What information do | need to provide when applying for a Certificate for Public Use?

To support your CPU application, you'll need to show how public safety will be maintained while building work is
underway. Here’s what you’'ll need to include:

Required application form

e Certificate for Public Use - Form 15
This is the official application form and must be completed in full - Visit www.buildwaikato.co.nz/forms-
checklists/application-forms/
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Supporting documents

1. Building plans and specifications: Clearly show which parts of the premises the application covers.

2. List of specified systems: Include any systems being added, altered, removed, or temporarily modified
(e.g. fire alarms, sprinklers). This ensures maintenance and testing continue during construction.

3. Council’s CPU application fee: The fee must be paid at the time of application.

4. Impact analysis: A detailed assessment of how the building work affects public areas and how you’ll
manage those impacts. This should cover:

¢ Safe access: Including access for people with disabilities, safe walkways, and separation from
construction traffic or materials.
¢ Fire safety: Any changes to escape routes and whether interim evacuation plans are needed.

e Specified systems: How systems like fire alarms or sprinklers will continue to operate, and any
temporary safety measures.

e Structural safety: Any temporary supports or propping in place.
e Passive fire protection: How fire-rated separations are maintained or temporarily managed.

¢ Environmental controls: Measures to reduce noise, dust, and maintain ventilation in occupied
areas.

e Sanitary facilities: Adequate toilets and handwashing facilities, including accessible options.
e Site security: How construction areas will be secured from public access.
5. Any other relevant information
Council may request additional documents depending on the nature of the project.
When can a Certificate for Public Use be refused?

A CPU will only be issued if the Council is satisfied that:
e The public can safely use the premises while building work is underway, and
e Inthe event of an emergency, safe evacuation is possible.
If these conditions aren’t met, the Council cannot issue a CPU. Common reasons for refusal include:

¢ Non-compliant specified systems (e.g. fire alarms, sprinklers)
¢ Unsatisfactory means of escape (e.g. blocked or unsafe exit routes)
¢ Inadequate emergency warning systems

Only a Territorial Authority (Council) can issue a CPU. The certificate will only cover areas of the building that the
Council believes, on reasonable grounds, meet the requirements of the Building Code and current regulations.

What happens if a Certificate for Public Use is refused?

If your application is declined, the Council will provide:
e A written notice of refusal, and
e Aclear explanation of the reasons for the decision.
How is a Certificate for Public Use Application processed?

e Your application will be assessed for compliance with the Building Code
e Anon-site inspection may be carried out to verify safety measures
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e Council has 20 working days to process your application

Note: If additional information is requested during this time, the 20-day clock is paused until the information is
received. You may also agree to extend the timeframe if needed.

Legal responsibilities and offences related to public use of buildings under construction:

If your building is undergoing work that requires a building consent, it’s important to understand your legal
obligations, especially if the public will be accessing the premises.

What is an offence?

Under the Building Act 2004, it is an offence to:

e Carry out building work without a building consent

e Allow public access to a building (or part of it) without a Certificate for Public Use (CPU) or Code
Compliance Certificate (CCC)

e Allow public access in breach of the conditions of an issued CPU.

These offences are covered under Section 363 and Section 128A of the Building Act. You could be prosecuted
for operating a dangerous, affected, or insanitary building, or for failing to meet CPU requirements.

Penalties

If you commit an offence under these sections, you may be liable for:

e Afine of upto $200,000, and
e Anadditional fine of up to $20,000 per day for each day the offence continues.

Fees and charges
Councils have the legal right to charge fees for services under the Building Act, including CPU applications. These
rights are outlined in Sections 219, 240, and 281A of the Act. Councils may:

e Charge fixed or variable fees
e Require deposits or full payment upfront
e Refuse to process applications until fees are paid.

MBIE Guidance

The Ministry of Business, Innovation and Employment (MBIE) provides guidance on:

e Public access during building work
e Safety measures to protect the public
e Legal requirements for CPUs and CCCs

You can find more information on MBIE’s website, visit bit.ly/MBIE-buildingperformance
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