
Contact Council to discuss situation 
– arrange a site visit if necessary

Property owner or Council 
identifies a need for an underpass

Agreement in principle that a stock 
underpass is appropriate for this 
situation

Property owner engages a 
contractor and together they 
submit a written application

Application is assessed – a site visit 
may be required

Solicitor creates an A&I form to 
have the covenant registered with 
LINZ against the property title

Council supplies lease and covenant 
in gross documents to be 
completed by solicitor and the 
lease signed by property owner

CAR and TMP are approved by 
Council’s traffic management co-
ordinator

Application is approved

Contractor submits a corridor 
access request and traffic 
management plan to undertake the 
work

Reinstatement is done

Council engineer inspects prior to 
reinstatement

Most of the work is done except 
the road reinstatement

Underpass is commissioned and 
entered into Council’s road asset 
management system and scheduled 
for two-yearly inspections

Council engineer inspects and 
approves reinstatement

Solicitor registers the covenant 
with LINZ and sends a copy of 
the title to Council

NEW STOCK UNDERPASS PROCESS

Property owner is invoiced for 
Council staff time spent on the 
application
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